	Name of Diploma
	Diploma – Medical Information Technology 
Medical Administrative Assistant 5107164019

	Coordinator Contact Information
	Name
	Sharon Breeding

	
	Office
	Room 103, Regency Campus, Lexington, KY

	
	Office Phone
	859-246-6812

	
	Email
	SharonK.Breeding@kctcs.edu

	Assistant Dean Contact Information
	Name
	Jenny Jones

	
	Office
	Room 115, Regency Campus, Lexington, KY

	
	Office Phone
	859-246-6653

	
	Email
	Jenny.Jones@kctcs.edu

	
	
	

	Recommended Sequencing 
	Prior to Start
	
	Date Completed
	Grade

	
	
	Students must be ready to enroll in college-level courses.  This is determined by COMPASS Scores or ACT Scores

	
	1st Semester
	Computer Literacy *
	
	

	
	
	ENG 101 Writing I or OST 108 Editing Skills for Office Professionals 
	
	

	
	
	OST 213 Business Calculation for Office Professional or MAT 105 Business Math or  Higher Quantitative Reasoning course
	
	

	
	
	Science**
	
	

	

	
	2nd Semester
	MIT 103 – Medical Terminology
	
	

	
	
	MIT 104 - Medical Insurance
	
	

	
	
	OST 110 – Document Formatting and Word Processing
	
	

	
	
	OST 240 Software Integration 
	
	

	 

	
	3rd Semester
	OST 210 Advanced Word Processing
	
	

	
	
	OST 235 Business Communications
	
	

	
	
	[bookmark: _GoBack]MIT 230 Medical Information Management
	
	

	
	
	MIT 217 Medical Office Procedures
	
	

	


	
	4th Semester
	Course approved by Coordinator
	
	

	
	
	MIT 227 Medical Office Software
	
	

	
	
	ACT 101 Fund. Of Accounting or ACC 201
	
	

	
	
	MIT 295 Medical Information Technology Capstone
	
	


* Refer to General Education listings in the KCTCS catalog.
**Science for MIT students must be BIO 135 (4 credit hours) or BIO 137 and 139 (8 credit hours)
