
 
2014 - 2015 

FEDERAL WORK-STUDY 
JOB DESCRIPTION 

 
 
Department:  _Multiculturalism and Inclusion_______________________ 
 
Campus:  ___ Cooper__________________________________________ 
 
Supervisor:   Bobbie A. Jackson_____________________________________ 
 
Contact Information: 
Name: _____Bobbie A. Jackson_________________________________ 

Building: _____Oswald Building__________________________________ 

Room:  _ OB 103__________________________________________________ 

Phone:   859-246-6439______________________________________________  

 
Brief Job Description: __The student will answer the phone, file, and create 
bulletin board visuals. The student will be assisting with orientation tables.__ 

__________________________________________________________________ 

 
Preferred qualifications:   

 The work-study student needs to be able to use Microsoft Office Professional 
and have great telephone skills. One year office experience.________________ 

__________________________________________________________________ 

 
Number of positions: _____1_______  

BCTC is an equal opportunity employer and education institution 
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