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Affidavit for Lost Receipt

I hereby report that I have lost the receipt for the KCTCS Procurement Card transaction identified below:

Date of Purchase:

Merchant:

Amount of Transaction:

Item(s) Purchased:

Business Purpose:

Loss of this receipt has been reported to the Site Coordinator, and this signed document will be attached to the Statement of Account as a substitute for the original receipt.  I understand that repeated occurrences of lost receipts constitutes misuse of the procurement card and are subject to violations and loss of procurement card privileges as outlined in the Cardholder Guidebook and the Business Procedures Manual, Section 4.2.6.

Printed Name of Cardholder







Card Number

Signature

Date

